
Application Pack:

DIRECTOR, The BLACK BOX 
(FT)



THE BLACK BOX

Established in 2006, The Black Box is a vibrant arts space in the heart of Belfast’s 
Cathedral Quarter. One of the leading lights of the city’s arts and entertainment 
sector over the last two decades, our dedication to accessibility, quality and 
innovation have made it one of the most beloved venues in town with audiences 
and artists alike. 

We are passionate about removing barriers to accessing great events and 
improving the ability for all to experience, enjoy and engage with the arts and 
great ideas. We programme and present work across all platforms, from music, 
literature, and theatre, to film, comedy, live art, cabaret and talks. 
Most importantly, the Black Box provides a unique incubation space for emerging 
artists, curators and promoters to experiment and try out great new ideas, laying 
the groundwork for the future of our arts sector. 
As a not-for-profit arts venue, the Black Box works closely with community 
initiatives, as well as with many of Belfast’s highest profile festivals. 

Looking ahead to our third decade, we want to build our role a catalyst and 
greenhouse for Belfast’s most exciting creative talent, and to play a vital role in 
the city’s arts offer as a partner, programmer and home from home for artists and 
audiences. 

Further information can be found at 

www.blackboxbelfast.com

Thank you for your interest in the 
Director role with the Black Box. 

Working with the Board of Directors and an  
established venue team, the Director will be  
responsible for leading the Black Box organisation 
with vision, delivering artistic excellence,  
organisational strategy, business development, 
funding partnerships and financial planning on local 
and international projects. 

We’re looking for someone with strong experience in 
organisational strategy, artistic programming and 
income generation, and who also has a love of the 
arts and a 360 degree understanding of the arts 
landscape. A compelling vision for growth and a 
strong belief in the potential of art to catalyse action 
for social change is key. 
This is an exciting opportunity to be an innovator in 
one of the most vibrant and influential arts venues in 
the country at an exciting time in our growth. 

KEY DETAILS

Job title: Director
Location: Belfast 
Salary: £36k+, negotiable for experienced candidate 
Status: Full time, permanent pending probation 
period of six months, with a three month review. 
Pension: Opt-in (NEST) after successfully completed 
probation period.
Annual leave: 25 flexible leave days plus statutory 
holidays

HOW TO APPLY

Please read the information in this pack and send an 
email to director@blackboxbelfast.com with one 
single PDF or Word document that includes the 
following : 
1. Your CV, no more than three A4 pages long,
including your name, home address, email and
contact number.

2. A cover letter outlining why you’d be a great
candidate for the Director role, based on the
criteria outlined in this job description.
This should be no more than three A4 pages.

Please send this document as an attachment to your 
email, links to downloads will not be accepted.

The deadline for receipt of applications is 1pm on 
Friday 19th August 2022. It is anticipated that initial 
interviews will take place at the Black Box on the 16th 
September 2022. 



JOB DESCRIPTION & KEY TASKS

Artistic Programming & Output

• Plan and deliver the programme of artistic work, ensuring the Black Box thrives artistically and is a vital
source of energy within the local community
• Continue to nurture the Black Box’s unique identity within the context of a varied and vibrant programme
of work
• Maintain the highest standards of artistic excellence whilst simultaneously being radical, innovative, and
provocative
• Champion local artistic performers and production talent ensuring that the Black Box is a centre for
creative education in the arts
• Manage and develop links with artists, venues, festivals and artistic organisations Ireland, the UK and
beyond
• Manage and develop the Black Box outreach and community programme to advance engagement with
the arts, citizenship & community development, social & community, cohesion and volunteering through
engagement with arts.

Fundraising & Partnership Responsibilities

• Manage the core funding relationships with the Arts Council of Northern Ireland, Belfast City Council and
other statutory supporters to ensure best case outcomes for the Black Box and our work
• Manage the Black Box fundraising strategy to maximise income from trusts, foundations and the public &
private sector
• Plan, draft, consult on and deliver major funding applications to a range of core and project organisations
& trusts
• Ensure that the fundraising strategy is aligned to the long-term resilience of the Black Box

Financial Responsibilities

• Oversee the planning and oversight of the annual business plan and budgets
• Ensure best practice in all areas of organisation financial management and budgeting
• Manage relationship with partners including accountants and financial support contractor
• Ensure that accounts are prepared and submitted as defined in the constitution

Commercial Responsibilities

• Oversee the establishment and management of the trading company Green Room Ltd
• Manage the liaison between the Board of Trustees and the Directors of the Green Room Ltd
• Oversee all trading activities through the Operations & Commercial Manager
• Ensure that costs are appropriately and correctly attributed to the Black Box Trust and the Green Room
Ltd.
• Ensure good governance and financial management of the Green Room Ltd.

Governance Responsibilities

• Manage the relationship between the governing body [Black Box Board of Trustees] and the executive;
• Ensure effective communication with the board through monthly Director’s Reports and through ongoing
• communication with the Chair and other office holders
• Ensure scheduling of Board meetings and the AGM and communication of minutes and official records to
sponsoring bodies

Executive responsibilities

• To work with the Board of Trustees to develop a new Strategic Plan and associated monitoring 
and reporting functions for the organisation
• Act as an ambassador and advocate for the Black Box and the arts in Northern Ireland and 
beyond
• Direct the activities of all permanent, venue and contract staff and volunteers
Manage and deliver training & development opportunities for all permanent, venue and contract 
staff
• Oversee recruitment and selection processes for all members of staff
• Oversee staff performance and formal appraisal processes
• Manage the Black Box marketing and communication programme as well as audience 
development activity
• Plan and deliver the Black Box business plan and overall direction, with an awareness of where 
our own strategy works parallel to funder and partner polices, such as the Arts Council of 
Northern Ireland’s arts strategy and the Belfast City Council Cultural Strategy ‘A City Imagining’

Any other responsibilities commensurate with the post as outlined.

IDEAL CANDIDATE

Our ideal candidate is confident, open to exploring and learning, a great communicator, full of smart 
ideas and up for the challenge of leading the Black Box to the next level. 
You’ll have strong, up to date experience of great artistic programming, proven success in diverse 
income generation with first-hand experience of fundraising across public and private sources and the 
ability to proactively develop exciting new business partnerships and creative partnerships. 
Specific experience in the arts is required, as are excellent business skills, a global perspective, a good 
business network and enthusiasm for the Black Box ethos and mission. 

ESSENTIAL CRITERIA

Demonstrable experience in:

• Contributing to the leadership & management of an arts organisation, venue or project of a similar
scale and responsibility with evidential success in this role
• A relevant Third level qualification or equivalent level of vocational experience
• Building, motivating and inspiring a performance-driven, cohesive team of employees, freelancers and
volunteers
• Managing organisation budgets and cashflow
• Successful partnership & fundraising management with local authorities, government bodies and
trusts & foundations
• Successfully generating income from commercial activities and developing partnerships with the
private sector
• Communicating strategy & vision with passion and conviction

DESIRABLE CRITERIA

• Experience of working with a trading subsidiary within a charitable organisation
• Knowledge and working understanding of Safeguarding and working with Adults At Risk policies

EQUAL OPPORTUNITY STATEMENT

The Black Box is an equal opportunities employer and does not discriminate on the basis of perceived 
religious or political affiliation, gender, gender expression, sexual orientation, marital status, disability, 
colour, race or ethnic origins.



Black Box Trust is supported by




